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• 	 Norm base of over 35,000 participants
• 	 51 Doctoral-level research papers
• 	 Over 1,000,000 administrations
• 	 Validation correlations with: MMPI  16PF  EPPS
• 	 Over twenty-five years of research
• 	 Users include hundreds of educational and workforce development programs, government 
	 agencies and corporations like Honeywell, Apple Computer, Appleton Public Schools 			
	 (Alternative Education), Austin Community College, Boeing, Control Data, Wisconsin Dept 
	 of  Corrections, Blue Cross, Michelin Tire, Milwaukee Public Schools (Community 
	 Technology Centers), Dallas Community College,1600 U. S.Army J.R.O.T.C. Schools, 
	 McHenry County Community College, Skyline Technical High School (Charter School), 		
	 Spotted Eagle High School, Curative Workshop, and more.

Credibility

THE SUCCESS PROFILER consists of assessment and skill enhancement components that are 
electronically linked together.
• 	 Assessments–There are sixteen core assessments in addition to over 30 related assessments.
• 	 Skill Enhancements–The skill enhancement system consists of over 50 hours of interactive,
	 multimedia learning activities, listening activities, and post-assessments. There are currently 		
	 eleven skill enhancements for the following core competencies:

Package Contents

For some, going on a shopping trip, using basic literacy skills, understanding how to act appropriately, 
or transitioning from school to adult life are very challenging tasks. The Functional Skills System 
provides easy-to-understand information that allows learners to become more capable of functioning 
independently in their homes, schools, communities and workplaces. The dozens of independent 
programs in this system increase a learner’s ability to make appropriate choices. Gaining functional 
life, social, literacy, work and math skills allows for freedom and independence. 

The Functional Skills System consists of over three dozen programs covering the areas of:

• Functional Life Skills
• Functional Social Skills
• Functional Literacy Skills
• Functional Work Skills
• Functional Math Skills

Contact us today for a complete description of the programs in our Functional Skills System, or any 
other program described in this brochure.

Functional Skills System

One iPod loaded with over 3,350 videos included 
with purchase of a complete Functional Skills System! 
Visit our website at www.conovercompany.com/iPod.
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How It Works

The system begins with a quick screening 
of interests (THE INTEREST INDICATOR). The 
results are then electronically scored and...

The system assesses user self-determination
skills related to setting and achieving academic 
and career goals (PERSONAL RESPONSIBILITY).

...stored. The management system then 
assigns activities for the user.

The system also assesses user social/emotional 
skills in learning, leadership, change, teamwork, 
sensitivity, and violence prevention 
(THE SUCCESS PROFILER) and...

The management system then delivers all 
assigned hands-on activities  
(WORK SAMPLES)...

...then scores, interprets and assigns skill-
enhancement activities based on assessment 
results...

...as well as job-specific, academic/basic 
skills assessments  
(LEARNING ASSESSMENT PROGRAMS).

...and finally delivers skill-enhancement
activities. Learned skills, if practiced, become 
habits in 21 days.

The system includes career planning and a
career portfolio for post-secondary goal 
setting (THE CAREER PLANNER).

While doing all this, the management system is
tracking, scoring, benchmarking, storing and 
printing information on each user in the system.
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Automotive Technology

Current Work Sample Career Areas

Curriculum Management System

Software Features

Building Maintenance

Users are introduced to some of the common 
diagnostic and repair issues facing today’s 
automotive technician. Activities included are: 
repairing a wheel cylinder, diagnosing electrical 
problems in the ignition system and diagnosing and 
repairing electrical problems in the chassis of an 
automobile.

Users:
• 	disassemble, bore, and reassemble a brake 		
	 cylinder
• 	perform diagnostics using common diagnostic 	
	 tools, charts and logic trees
• 	make simple electrical repairs on an automobile 	
	 chassis
• 	follow proper health and safety procedures

Users are introduced to some of the common repairs 
performed by building maintenance workers. 
Activities included are repairing a faucet, preparing 
electrical cable and installing new electrical cable.

Users:
• 	diagnose problems in a single lever faucet
• 	do repairs on a single lever faucet
•	 learn about local and national building codes
• 	prepare romex cable ends
• 	install romex cable into two receptacles
• 	follow basic health and safety procedures

All assessments and curriculum are electronically integrated into our management system. This allows for 
a seamless program integration from interest testing to the assigning, delivery, benchmarking, tracking, and 
creating a Summary of Performance. This eliminates the expensive and time-consuming activities of scoring 
and reporting results, and frees up the program administrator to help where needed. Program accountability is 
electronically built into the system.At the touch of a button, all user records can be compiled and printed.

The multimedia delivery of all assessments and curriculum makes MECA unique in the marketplace.Using 
the computer as an assessment and instructional delivery tool benefits the user by allowing the system to focus 
on each user’s interests, abilities and needs. Users also gain valuable work-related skills by using industry-
standard software applications. All user instructions, including program administrator checkpoints and notes, 
are built into the software. Some of the special features of this state-of-the-art software are:

ADMINISTRATOR NOTES AND CHECKPOINTS
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Construction Technology

Computer Applications Computer Graphics*

Users are introduced to some of the most common 
activities related to using computer software. 
Activities included are installing and implementing 
new software, using a spread sheet and using a data 
base.

Users:
• install a new software program
• read and interpret a software user guide
• perform activities related to the software
• build and enter data into a spread sheet
• enter basic spread sheet formulas
• build and enter data into a data base
• perform simple data base functions

Users are introduced to some of the most common 
activities related to carpentry. Activities included 
are making a butt joint, making a miter joint and 
installing a lock assembly.

Users:
• 	measure, mark and cut a piece of wood to form a 	
	 butt joint
• measure, mark, cut and assemble a piece of wood 	
	 to form a miter joint
• 	remove an old lock assembly
• 	measure mark and cut new holes for a lock 	
	 assembly
• 	install a lock assembly in new holes
• 	follow proper health and safety procedures
• 	learn relevance of local and state building codes

Users are introduced to some of the fundamentals of 
the computer graphics industry. Activities included 
are scanning images, editing images and creating a 
project using Photoshop Elements®.

Users:
• 	scan and save five photo images
•	 learn common file formats, types and resolutions 	
	 for images
• 	resize images
• 	adjust images for contrast, brightness and color
• 	enhance images using special effects and filters
• 	repair images
• 	create a calendar project using scanned and edited  
	 images
• 	perform additional optional special projects
	 including the creation of cards, pages,  
	 certificates, labels and T- shirts

* Available in PC format only.

Cosmetology

Users are exposed to some of the fundamental tasks 
required of a cosmetologist. Activities included are 
giving a manicure, curling long hair, and giving a 
facial.

Users:
• clean and file fingernails
• use rollers to curl long hair
• use a curling iron to curl long hair
• apply and remove facial cleanser
• apply facial toner and moisturizer
• follow proper health and safety procedures
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Distribution - Warehouse Electronics

Users experience some of the most common jobs 
performed in a warehouse distribution center. 
Activities included are filling customer orders, 
shipping customer orders and inventory control.

Users:
• 	gather,weigh and package various pieces of 	
	 hardware to fill several orders
• 	complete a packing list for each order
• 	seal shipping boxes for each order
• 	complete address labels for each order
• 	weigh each order
• 	fill out shipping records and ship each order
• 	inventory all items
• 	track inventory items
• 	order inventory items that are low

Users have an opportunity to do some jobs related 
to the electronics industry. Activities included are 
checking electronic circuits, soldering electronic 
components, and building a police siren.

Users:
• 	check electronic circuits using a simulated 		
	 continuity tester
• 	install and solder electronic components to
	 circuit boards
• 	install and solder electronic components to a 	
	 circuit board to make a police siren
• 	test work
• 	remove and clean electronic components from
	 circuit boards
• 	follow proper health and safety procedures

Digital Video Producer*

Users are introduced to some of the most common 
tasks performed by a digital video producer. Includes 
a professional-quality digital video camera, tripod  
and Adobe® Premiere® Elements. Activities 
included are the basics of shooting digital video, 
the basics of editing digital video and producing a 
video project using Premiere®.

Users:
• 	operate a digital video camera
• 	shoot a short segment of digital video
• 	capture video using FireWire technology
• 	edit digital video
• 	make transitions and special effects
• 	create title screens
• 	follow a storyboard to shoot a video project
• 	add audio to video clips
• 	produce a completed video project
	
* Available in PC format only.

Custodial Housekeeping

Users do some of the most common tasks related 
to custodial housekeeping. Activities included 
are dust mopping a floor, cleaning windows and 
cleaning furniture.

Users:
• 	clean floors of mud and gum
• 	apply mop oil to dust mop
• 	mop floors
•	 use hand broom and dust pan to clean up dirt
• 	mix window cleaning solution
• 	wash and dry windows
• 	remove gum and hardened dirt from furniture
• clean and polish furniture
• follow proper health and safety procedures
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Food Service Graphic Design*

Health Care

Users are given the opportunity to experience three
common jobs found in the food service industry.
Activities included are setting a restaurant cover, 
taking orders, and preparing food.

Users:
• 	set up a four-place restaurant cover
• 	remove a restaurant cover
• 	take orders for food from five customers
• 	prepare six peanut butter balls
• 	clean dishes and utensils
• 	follow all heath codes related to sanitary 		
	 preparation and storage of food

Users experience several job-related tasks 
performed by a graphic designer. Activities 
included are designing a business card and a 
magazine cover using Photoshop Elements® and 
using an air brush.

Users:
• 	create, design and print ten business cards
• 	create and design a magazine cover
• 	use frisket film to cut out a design
• 	paint designs using an air brush
• 	clean air brushes
• 	follow proper health and safety procedures

* Available in PC format only.

Users have an opportunity to do some of the 
common entry-level jobs in the health care industry.
Activities included are wrapping an arm with an 
elastic bandage, taking temperature readings and 
taking pulse and blood pressure readings.

Users:
• 	wrap, then unwrap an arm using an elastic 		
	 bandage
•	 take, read and record patients’ temperatures 	
	 using digital and instant thermometers
• 	take, read and record patients’ pulse rates using a
	 stethoscope
• 	take, read and record patients’ blood pressures 	
	 using a stethoscope and a sphygmomanometer
• 	follow proper health and safety procedures

Heating, Vent. & Air Cond. (HVAC)

Users are introduced to some of the fundamental 
tasks performed daily by HVAC technicians. 
Activities included are installing pipes, installing 
heating and cooling systems and maintaining and 
repairing heating and cooling systems.

Users:
• 	read blueprints to assemble galvanized pipe
• 	measure, cut and assemble common PVC pipe
• 	measure, cut, and prepare copper tubing
• 	read blueprints and trouble-shooting charts 	
	 to diagnose common maintenance problems in 	
	 HVAC systems
• 	read blueprints to form ductwork
• 	read specifications and wire a thermostat
• 	perform common maintenance service
• 	replace IFC
• 	follow proper health and safety procedures
• 	learn and apply local and state building codes
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MFG. Small Parts Assembly

Users are introduced to the industry of small parts 
assembly and the proper use of common hand tools.
Activities include assembly and disassembly of 40 
bolts, installation and removal of 136 screws into a
screw block and assembly and disassembly of an 
electrical wiring project. The ability to do repetitive 
tasks and frustration tolerance are tested in these 
Work Samples.

Users:
• 	install 40 common washers, nuts and bolts
• 	tighten assemblies using a variety of wrenches
• 	install 136 common screws in a hardened 		
	 stainless steel screw block
• 	tighten screws using a variety of screwdrivers
• 	assemble 21 electrical wires into a wiring 		
	 harness
• 	tighten assemblies using a wrench and 		
	 screwdriver
• disassemble products and return parts to parts 	
	 tray
• follow proper health and safety procedures

Office Technology

Users experience several jobs related to office 
occupations. Activities included are: filing, taking 
messages and typing letters.

Users:
• 	file cards alphabetically
• 	file cards numerically
• 	take several verbal messages using phone message  
	 pads and e-mail
• 	type a written letter
• 	type an orally transmitted letter

Manufacturing FAB. & Assembly

Users are introduced to some of the most common
jobs in the field of fabrication and assembly of 
manufactured goods. Activities included are 
note pad assembly, assembly using step-by-step 
instructions and assembly using exploded-view 
drawings.

Users :
• 	measure and cut several pieces of paper and
	 chipboard
• 	collate and glue cut pieces to make note pads
• 	assemble a 29-piece assembly using 
	 step-by-step instructions
• 	assemble a 29-piece assembly using 
	 exploded-view drawings
• disassemble products and return parts to parts 	
	 tray
• follow proper health and safety procedures

Horticulture

Users experience several jobs related to the 
horticulture industry. Activities included are 
planting seeds, mixing high porosity soil, and soil 
testing.

Users:
• 	fill trays with seed starting soil
• 	plant seeds in trays
• 	mix high porosity soil using several ingredients
• 	perform soil quality tests for pH, nitrogen, 		
	 potash and phosphorus levels
• follow proper health and safety procedures
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Telecommunications

Sales Small Engines

Users are introduced to several jobs within the 
sales industry. Activities included are: working as a 
cashier/sales clerk,working as a sales representative 
and taking a sales assessment.

Users:
• 	total bills
• 	receive money
• 	make change
• 	figure returns and exchanges
• 	figure discounts and markdowns
• 	use barcodes
• 	take inventory
• 	take the Sales Skills Map
• 	learn the nine-step process to selling
• 	use the nine-step process to sell a product

Users are introduced to some of the basics of the 
telecommunications industry. Users learn the 
fundamentals of transmitting sound using fiber 
optics. Activities included are modulating laser 
light to telecommunications signals, modulating 
radio signals, and bending laser light in fiber optic 
cable using a laser, adapter, and a photometer/
receiver.

Users:
• 	set up and use a laser, fiber optic cable, and a 	
	 photometer/receiver.
•	 convert laser light into telecommunications 	
	 signals
• 	modulate radio signals to transmit music or 	
	 voice signals over a laser beam
• 	transmit voice using laser beam and fiber optic 	
	 cable
• 	send electronic signals in laser light by bending 	
	 laser light in fiber optic cable
• 	follow proper health and safety procedures

Users have a chance to do some of the common 
tasks in repairing small engines.Activities included 
are servicing air cleaners, servicing the ignition 
system and cleaning the cooling system.

Users:
• 	disassemble, clean, lubricate and reassemble the
	 air cleaner
• 	remove old spark plugs
• 	test spark plugs
• 	set gap on spark plugs
• 	install spark plugs
• 	remove blower housing, cylinder head baffle and
	 flywheel screen
• 	clean all parts related to the engine cooling 	
	 system
• 	reassemble engine
•	 follow proper health and safety procedures

System Requirements For 
CD Or Internet Versions:

Windows Version:

•	Pentium or compatible processor 
	 (Pentium 4 recommended)
•	Windows XP, Vista or Windows 7
•	CD/DVD-ROM drive
•	128 MB RAM (256 MB recommended)
•	Sound card and speakers
•	1024x768 display resolution
•	Printer

Macintosh Version:

•	Power PC or better 
	 (G4 or Intel Processor recommended)
•	OS X or better (10.4 or better recommended)
•	CD/DVD-ROM drive
•	128 MB RAM (256 MB recommended)
•	Sound card and speakers
•	1024x768 display resolution
•	Printer
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